NUNEATON & BEDWORTH LEISURE TRUST

ROLE DESCRIPTION
	Role Title:

	Sports Coach 

	Primary Location: 


	Various

	Responsible to:
	Schools & Sporting Services Manager



JOB PURPOSE

	1.
	Assist in the delivery of holiday provision delivered by the Youth, Community & School Team.


	2.
	To increase the number of young people participating in sporting physical activity in targeted schools and communities across Nuneaton and Bedworth and surrounding areas. This will involve the delivery of high quality multi-skill and sport specific coaching sessions that connect school, community and club provision.


	NBLT STANDARDS

All employees are required to apply the NBLT standards in their role.

1.

To assist in delivering NBLT’s Business Plan and performance targets.

2.

To adhere to all NBLT policies and operating procedures. 

3.

To assist in fostering a creative and open environment within the Trust, where employees feel supported, involved and consulted sharing information with others, showing mutual respect.

4.

To respond positively to change, trying out new ideas, where possible making use of the technology available to improve service delivery.

5.

To ensure that the highest level of customer service is provided and that customer satisfaction is maintained.  This includes:

(a) (a) Treat customers better than they would expect to be treated themselves;

(b) Always approach the customer in a friendly and professional manner.  Welcome them with a smile; be helpful and informative;

(c) Ensure you, your area and your site are always presentable.

6.

As well as point 5 above, to act at all times in accordance with the Standards for your particular area of work.
7.

To carry out all the work within the spirit and intention of equal opportunities.

8.

To work in accordance with the Health and Safety at Work etc. Act 1974.
9.

To undertake personal development commensurate with the duties and responsibilities and development of the role.


	


KEY RESPONSIBILITIES AND ACCOUNTABILITIES 

	1.


	To be responsible for the planning of fun, structured coaching sessions as appropriate to the participants. This will also involve developing structured lesson plans to submit termly to Youth, Community & Schools Team Leader


	2.


	To ensure that all sessions/activities are delivered in a safe environment with due regard to health and safety recommendations.


	3.
	To ensure that, wherever needed, the activity reflects within each session progressive development towards defined goals.



	4.


	To instruct, coach or teach as outlined through training courses, circulars and information supplied, by the appropriate National Governing Body, Association or Organisation.



	5.


	To demonstrate knowledge and reporting of accident, incident and emergency procedures & the NBLT’s Safeguarding policy.


	6.


	To carry out administrative tasks including the handling of monies, monitoring forms and risk assessments.


	7.
	To be responsible for the collection and care of sports equipment.



	8.
	To be aware of and promote exit routes for participants whenever possible.


	9.
	To act as a positive sporting role model at all times for both participants and other coaches.



	10.
	To undertake a role of mentoring trainee sports coaches and volunteers as requested by NBLT.



	11.
	To actively promote the work and image of NBLT, by always maintaining high standards of personal appearance and adopting a friendly professional approach to the public.


	12.
13
	To wear appropriate uniform and ID badge at all times.
Ensure at all times confidentiality/ data protection legislation of all clients is maintained.



	14.
	Assist in the delivery of holiday activity programmes.

	15.
16.
	As part of this position you may be required to work at any of the leisure facilities, offices or sites used by the Trust.

To maintain a logbook of all coaching & training activities undertaken



	17.
	To undertake such other duties appropriate to the grading of the post.




	SPECIAL CONDITIONS:
	

	1. Subject to satisfactory completion of an Enhanced DBS disclosure.

	2. Required to work irregular hours and weekends as the post requires.

	3. Required to attend 2 compulsory employee training sessions annually to include induction.

	4. Must be available to attend all NBLT venues & schools

5. You are required to remain in either full or part time employment with NBLT for a period of not less than 6 months following your commencement date.  If you leave prior to this period then the cost of your medical check and DBS (if completed) will be deducted from your final wage.

	


	

	PREPARED BY:
	Youth, Community & Schools Team Leader


	DATE PREPARED:
	July 2017


	AGREED BY POSTHOLDER:

	


Review Arrangements

The details contained in this role description reflect the content of the role at the date it was prepared.  It should be remembered, however, that it is inevitable that over time, the nature of individual jobs will change, existing duties may no longer be required and other duties may be gained without changing the general nature of the duties or the level of responsibility entailed.  Consequently, NBLT will expect to review this role description from time to time and will consult with the post-holder at the appropriate time.
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Person Specification

Sports Coach 

	NOTE TO APPLICANTS

Whilst all criteria on the specification are important, those marked ‘E’ are the essential requirements.  You should pay particular attention to these points and provide evidence and examples of meeting them.  Failure to do so may mean that you will not be invited for interview.

	

	Category
	E/D
	Criteria

Indicate E (Essential) or D (Desirable)
	Method of assessment

	Experience
	E

E

E

E

E
D

D


	Demonstrable coaching experience ideally in a variety of settings including Schools, clubs or community venues.

Experience of completing coaching lesson plans and risk assessments.

Experience of working and delivering to young people at grass roots level.

Experience of planning and delivering sports activities to groups of 30+ young people with varying abilities.

Experience of working on holiday activity schemes

Experience of working in sport development programmes and initiatives.

Experience of delivering or working in a mentor/mentee role.


	1,2 & 4

1,2 & 5
2 & 4

2 & 4

2 & 4

2 & 4

2 & 4



	Qualifications/ Attainments


	E

E
E
D

D

D
	Valid National Governing Body coaching award at a minimum level 2.

Valid First Aid qualification.

A recognised Good Practice and Child Protection Certificate.
Undertaking or completed Supporting School Physical Education  & School Sport qualification (PESS) Level 3
Have attended at least 1 SCUK coach development workshop

Youth Work Qualification.

	2 & 5

2 & 5

2 & 5

2 & 5

2 & 5

2 & 5

	Knowledge, Skills and Abilities
	E

E

D
	Effective organisational and time management skills.

Ability to interact, communicate and deliver to young people with varying abilities.

Ability to teach and supervise volunteers and other coaches within sessions.
	2 & 4

1, 2 & 4

2 & 4


	Personal Qualities
	E

E

E

E

E

E
	Willing to contribute to team working.

Commitment to continuous personal development.

High degree of self motivation and personal enthusiasm.

Flexible and adaptable to change.
Friendly, outgoing personality
Willing to work unsociable hours, including evening and weekends.

	2 & 4

2 & 4

4

4

4

2 & 4

	Other Factors
	E

E

D

D


	Subject to satisfactory completion of Enhanced DBS Disclosure 

Must be able to get to and from coaching sessions in various locations with kit & equipment.
Full car driving licence.

Access to vehicle.


	5

4

2 & 4
2 & 4


Method of Assessment

1= test (psychometric, pool, practical)

2= application form 

3= exercise (computer, in-tray, written)

4= interview 

5= documentary evidence (e.g. certificates, references, portfolio)

6= presentation
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